










Otpanment of (duullol\, Schools Division of Northern Sama, 

d. Photocopy of Ccrtificotc of Eligibility/ Rating, if applicable;
e. Photocopy or acholaellc/ academic record such ae, but not limited to

Transcript of Records (TOR) and Diploma, General Weighted Average
(OWA), Including completion of graduate and post-graduate
units/degrees, If ovuiloble;

r. Photocopy of Certificate/ s of Training, if applicable;
g. Photocopy of Certificate of Employment, Contract of Service, or duly

signed Service Record, whichever ls/arc applicable;
h. Photocopy of latest appointment, if applicable;
i. Photocopy of Performance Rating in the last rating pcriod(s) covering one

( 1) year performance in the current/ latest position prior to the deadline
of submission, if applicable;

j. Checklist of Requirements and Omnibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173
(Data Privacy Act of 2012), using the attached form (Annex C), notarized
by authorized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

i. Means of Verification (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last issuance
of appointment; and

ii. Photocopy of the Performance Rating obtained from the relevant
work experience, if Performanc,e Rating in Item (al is not relevant to
the position to be filled, if applicable.

6. Applicants who want to retain their rating from previous approved
Comparative Assessment Result (CAR) are required to upload Portable
Document Format (PDF) file copy of the following documents to the Online
Application Portal blt,ly/DepEDApplicationPortal2024:

a. A letter of intent/request for retention of rating;
b. Certification of Previous Rating issued by the HRMPSB
c. Duly accomplished and notarized Checklist of Requirements and

Omnibus Sworn Statement

7. Applicants who want to update their rating from previous CAR, are
required to upload Portable Document Format (PDF) file copy of the
following documents to the Online Application Portal
blt.ly / DepEDAppllcationPortal2024:

a. A letter of intent/ request for retention of rating;
b. Certification of rating from previous CAR duly signed by the HRMPSB

Chairperson;
c. Supporting documents to update the criteria;
d. Duly accomplished and notarized Checklist of Requirements and

Omnibus Sworn Statement.

8. The schedule of selection P.rocess is as follows:
Actlvitlea

Orientation of A plicants                June 28, 2024
Submission Md Acceptance of Application at the July 1-5, 2024 
Division Human Resource Mona ement Office 
lnitinl Evaluation Jul 8-12, 2024 
- -

HRMPSB Deliberation of Initial Evaluation Result Jul 16 2024 
Postin of Initial Evaluation Re_s·_ult ______ 1 ___ -!J�u
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Assessment and Evaluation July 22-26, 2024 

Telepho/le Noa: (055) 500 1020 Ema,I Address: po11hernsamar@deD<!d gov Ph 
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